
This is a tutorial on using our library 

catalog, powered by ResourceMate.

Access the catalog by clicking on 

“Latourette Library’s Catalog” on our 

library home page.

Other schools wishing to adapt this tutorial for 

non-commercial use may do so.

Latourette Library’s 
Catalog



Searching

Enter your search term in the appropriate 

box. If you want an exact phrase (e.g. 

“international development”), click in the 

small box to the right of the search term 

box. If you do not click in the small box 

for an exact phrase, the computer will 

search for records that have either of the 

terms in it. 

At the bottom of the screen, click on 

Search.



The keywords field should be used in 

conjunction with other fields if you wish 

to narrow your search results. For 

example, try using one term in the 

Keyword field and a second term in the 

Subjects or Title fields to refine your 

search.  

Keywords



Searching for E-Books

If you want to find electronic books, enter 

your search terms as usual (such as 

searching in the Keywords field).

Then in the Location field type “web” and 

click on the Search button.

Many of our electronic books are available 

only to our students and require 

passwords. But increasingly we have 

books that anyone may access. To find 

these books, in the Location field type 

“open” instead of “web.”



If you find a title of 

interest, one way to 

“browse” for similar 

titles is to locate the call 

number of the title you 

are interested in, then 

select and copy the first 

letters and numbers 

located before the 

decimal point. 

(continued)

Browsing



Next, paste the letters and 

numbers from the call 

number into the Call Number 

field on the search screen. 

Your search results will 

include all titles that begin 

with this section.

You can also browse by 

searching in nearby sections 

(in this example, changing 

the search term to HC 80 or 

HC 78)

Browsing (cont’d)



No Results

If you searched for a title and the search found 0 matches, first check 

your typing or spelling. If they are correct, try searching for the author 

or a keyword. Sometimes using a different search approach will find 

records that are otherwise not found.

Some keywords (or subjects) may be too specific. Choose a more 

general search term and try again.

If you still receive no matches, try again at a later date. We are still 

electronically cataloging our print collection, and we are periodically 

adding electronic books.



Search Results

The number of matches will be listed at the top of the window, and only 

10 are displayed on a page. To see more, click on “Next” at the bottom of 

the page.

Most of our books are in print. These are only mailed out within the U.S. 

to WCIU mentors and students. If you live in our local area, you may read 

them in our library or borrow them if you are a registered student or WCIU 

mentor. Others may borrow books under special conditions.

In the search results, electronic books (or e-books) will display a link to 

the book so you may read it on your computer. Click on the link, and you 

will either be asked for a user name and password or, for open access 

books, it will take you directly to the book or a cover page for accessing 

the book.



If you wish to have a book mailed to 

you: 

 Fill in your name and email 

address in the boxes before the list 

of results.

 Click in the small box 

to the left of “Title” if you want to 

borrow that particular book.

 When you move to another page, 

the titles you have checked will all 

be listed before the results.

(continued)

Requesting Books



 Click on “Request to Borrow 

Checked Item(s)”

Latourette Library will check with 

WCIU’s registrar’s office to verify you 

are a registered student or WCIU 

mentor before mailing books.

Please notify us at library@wciu.edu

when the books arrive.

You are responsible to mail the books 

back to the library by the due date, 

paying the return postage.

If you need additional time with the 

books, please email the library.

Requesting Books (cont’d)

mailto:library@wciu.edu

